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“A vision of a champion is someone who is bent over, 
drenched in sweat and at the point of exhaustion, when 
no one else is looking.” 
   - Unknown Author 
 
 
 
 
 
 



WELCOME 
 
 
Dear Student-Athletes: 
 

I would like to welcome you to Mount Saint Joseph Academy and the athletic 

program.  My hope is that your student-athlete experience is one that will 

enhance your total experience and one that will be successful and rewarding to 

you.  I hope your experiences on the fields and courts will provide opportunities 

for leadership and personal growth and will be an important aspect of your life as 

a student here at Mount Saint Joseph Academy. 

 

The administration and coaches are here to support your growth as a student 

and as an athlete.  I hope that you will feel welcome to stop in to my office at any 

time if you need assistance.  Good luck with your athletic and academic 

endeavors here at Mount Saint Joseph Academy, and work hard!  “It’s not where 

you start, but where you finish that counts.” 

 

 

Sincerely, 
 
 
 
Janet Columbro 
Athletic Director  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
INTRODUCTION  

 
 This handbook will outline policies and procedures as well as serve as a guide 
for appropriate behavior and conduct for student athletes participating in the athletic 
program at Mount Saint Joseph Academy. 
 
 Mount Saint Joseph Academy is a member of the AACA (Athletic Association of 
the Catholic Academies), which is governed by the PIAA.  With this in mind, student-
athletes need to establish priorities that reflect the PIAA/MSJA philosophies.  The 
Athletic Department is funded by Mount Saint Joseph Academy, with attention paid to 
the equitable distribution of financial support for all teams.  Athletic scholarships are not 
offered.  
 
 All students are invited to participate on any of the 12 interscholastic teams (field 
hockey, tennis, volleyball, cross country, crew, soccer, and golf in the fall, basketball, 
and swimming/diving in the winter, and softball, lacrosse, track and field, and crew in the 
spring).  Scheduling for all teams is done based on available competition with like 
institutions, with priority given to other PIAA programs.   
 
 Participation in athletics in conjunction with success in academics results from 
hard work, commitment and sacrifice.  As a result, a healthy balance between athletics 
and academics is not only encouraged, but also expected.  While athletic honors earned 
by individuals and teams are encouraged and important academic honors are 
paramount and the ultimate goal of every student-athlete is to attain a diploma.  That is 
why student is listed first in student-athlete.   
 

ELIGIBILITY 
 

 Student-athletes must comply with all PIAA and Athletic Department regulations 
regarding eligibility.   
 

Student-athletes must maintain a good academic standing to be eligible to 
participate in the athletic program.  The Athletic Director will inform student-athletes 
when academic difficulties arise, and temporary or permanent suspension from athletic 
events may result until the student achieves academic success (See Academics 
Failures). 
  
 Transfer students need to meet with the Athletic Director to assure her athletic 
eligibility based on athletic participation and academic eligibility at their previous 
institution.   
 

ACADEMICS 
 

 A student athlete faces a demanding task.  Balancing athletics with the rigorous 
demands of academia requires time management and the responsible establishment of 
priorities to satisfy both these roles.   
 
 Time conflicts are inevitable between class attendance and practice and travel 
time to athletic events. Athletes who have excessive absences and/or are receiving 



temporary academic accommodations (e.g., medical-related) may not participate in 
athletic practices and events until deemed so by administration. Students may miss 
class for competition.  Conflicts with exams, quizzes, etc., must be resolved between the 
student and the appropriate teacher.  In the event that conflicts cannot be resolved, the 
student’s primary responsibility is to academic obligations.  Coaches may not make 
demands that compromise a student’s academic standings.   
 

ACADEMIC FAILURES 
 

 Progress reports are issued 4 times in the year and report cards are issued 4 
times in the year.  Any student who receives a C- or below for any quarter, semester 
average and/or term or final grade on a progress report or report card is considered to 
be in academic jeopardy.  Progress reports that record a C- or below must be signed by 
a parent or legal guardian and returned to the Dean of Studies.  The parent(s) or 
guardian(s) should be in contact with the appropriate teacher to discuss remediation.  
 
 Any student who receives a D+ or D on any progress report or report card for any 
quarter, semester average, term or final grade will, at the direction of the Dean of 
Studies, the Athletic Director and any major activity moderator, be removed from extra-
curricular activities for a period of time.  Extra curricular activities include but are not 
limited to all major club activities, publications, trips, sporting events and practices, honor 
societies, service societies and student leadership organizations.  The student will be 
allowed to attend practices or rehearsals for events but they will not be allowed to 
participate in games, meets, or any other major activity.  Progress will be monitored 
weekly.  If after one full school week, progress has been made to improve the grade, the 
student will be fully reinstated.  If improvement is not seen in this time, the student’s 
failing status will remain as is until the Dean of Studies reinstates her to the sport or 
activity.   
 
 Any student who receives a failure (F) on any progress report or report card for 
any quarter, semester average, term or final grade, will at the direction of the Dean of 
Studies, the Athletic Director and any major activity moderator, be removed from extra-
curricular activities, publications, trips, sporting events and practices, honor societies, 
service societies and student leadership organizations.  The time of removal from the 
team/activity is set by the Dean of Studies in conjunction with the teacher, moderator, 
and/or Athletic Director.  The student may not attend practices or rehearsals and they 
will no be allowed to participate in games, meets, or any other major event.  If after on 
full school week, progress has been made to improve the grade, the student will be fully 
reinstated.  If improvement is not seen in this time, the student’s failing status will remain 
as is until the Dean of Studies reinstates her to the sport or activity.   
 
 If a student fails a course, she is required to make it up in a diocesan summer 
school or school/course approved by the Dean of Studies.  Any student who fails more 
than two courses will be requested to transfer from Mount Saint Joseph Academy to 
another school.  If a senior fails a course, her diploma will be awarded upon successful 
completion of the course as stipulated by the Dean of Studies.  Her report card or 
transcript will not acknowledge a graduation date until the course is retaken, passed and 
the appropriate paper work is forwarded to Mount Saint Joseph Academy.  Transcripts 
from summer sessions must be forwarded to the Studies Office by August 15.   
 
 



 
 

CONDUCT 
 

 Student-athletes at Mount Saint Joseph Academy are expected to exhibit 
appropriate conduct at all times.  Members of all athletic teams are bound by the rules 
and regulations as stated in the Mount Saint Joseph Academy Handbook.  Particular 
attention should be paid to the following and specific sanctions that will result when 
violations occur: 

• Student-athletes may not intentionally come in physical contact with any official, 
team member, or coach, and/or opposing fan. 

• Student-athletes may not verbally abuse any official, team member, opposing 
team member or coach, and/or opposing fan. 

• Student-athletes must refrain from misconduct while traveling or in their 
representation of Mount Saint Joseph Academy, especially in the areas of 
alcohol, tobacco, illegal substances, theft or vandalism of property and/or 
equipment. 

• Student-athletes will refrain from any form of hazing of team members.  Hazing is 
defined as harassing or subjecting freshmen or newcomers to abusive, 
unnecessary or disagreeable tasks.  

• General misconduct. 
 

Severity of sanctions will be determined by the Athletic Director after consultation 
with the coach, involved parties, and the Dean for Student Affairs where deemed 
appropriate.  The above-mentioned situations are not inclusive, and the Athletic 
Director will administer penalties where deemed appropriate.  Sanctions may 
include, but are not limited to the following: 
 
 Written reprimand to the involved party(ies) 
 Suspension from practice(s) 
 Suspension from competition(s) 
 Suspension from all team activities for a specific time 
 Restitution ordered for damages and/or theft 
 Expulsion from the team for the remainder of the academic year 
 

ALCOHOL AND/OR DRUG USE 
 
 Students-athletes shall refrain from the use of alcoholic beverages while 
representing Mount Saint Joseph Academy at competitions, while in transit to and 
from such events, and at official functions and practices related to such competitions.  
The use of any tobacco products at any practice or competition is prohibited as is the 
use of tobacco at any time a student-athlete is traveling to or from an athletic event.  
Use of performance-enhancing drugs, mood altering or behavior modification drugs, 
or any illegal substance is prohibited at any time during the season unless prescribed 
by a physician for medical reasons.  Proper documentation of such prescriptions 
must by available for examination. 
 
 Any student who violates Mount Saint Joseph Academy’s Athletic Department 
Alcohol and Drug Policy, as well as, Mount Saint Joseph Academy policy, will be 
subject to the most severe sanctions including expulsion from all Athletic Department 



programs and referral to appropriate administration for institution-wide review.  
Violations may also result in penalties and/or fines as are imposed by any and all law 
enforcement agencies.   

STUDENT-ATHLETE CONFLICT RESOLUTION PROCEDURE 
 
 When a problem arises for a student-athlete, the following steps are to be 
followed to address the situation: 

Step 1 
Athlete goes to Head or Assistant Coach and presents concerns 

 
If not resolved: 

Step 2 
Athlete and Head Coach meet with Athletic Director 

 
If not resolved: 

Step 3 
Athlete, Head Coach and Athletic Director meet with the Principal 

 
Step 4 

Athlete, Head Coach, Athletic Director and Principal meet with the President 
 
 
 

TEAM TRAVEL 
 
 While on the road, student-athletes of Mount Saint Joseph Academy are 
representatives of the school.  Student-athletes are to conduct themselves in a 
manner that will reflect a positive image on themselves and the school.  Therefore, 
the following guidelines must be observed: 
 

• Appropriate conduct must be exhibited at all time  
 
Mount Saint Joseph Academy Athletic Department generally provides buses for athletes 
to travel to and from athletic contests.  When athletes do not travel on a bus provided by 
the school, a permission form must be completed (i.e. to the coach and athletic director) 
in advance.  This is the responsibility of the athlete. 
 
 Student-athletes should make sure that they know the time and place of their 
departure and be prompt and ready to leave at the scheduled time.  Student-athletes 
should always take study material with them because there will be time on the road for 
studying.  Student-athletes should not wear attire that displays or represents any 
institution other than Mount Saint Joseph Academy.  A neat and clean appearance is 
required.  
 

UNIFORMS AND EQUIPMENT 
 
 All student-athletes are issued necessary equipment and appropriate uniforms on 
a loan basis and are responsible for the proper care of all equipment and/or uniforms.  
Student-athletes are responsible for returning all equipment and uniforms, to the 
Athletic Director within one week of the last competition date.  Any lost or 
damaged uniforms and/or equipment must be reimbursed for the replacement 



costs.  Failure to do so may result in termination of future eligibility, forfeiture of athletic 
awards, and/or refusal for academic registration and release of grades or college 
transcripts.  You may wear only Mount Saint Joseph Academy issued uniforms.  Refusal 
will result in demerits or detention.    

 
COACH EVALUATION 

 
 All student-athletes who completed a season of scholastic participation are 
required to evaluate the coach and/or coaches of their sport and evaluate the season.  
Evaluation forms will be distributed and should be returned completed at the end of the 
season.  The Athletic Director will review these evaluations only. 
 

ATHLETIC TRAINING NEEDS 
 

 A certified athletic trainer is available to all student-athletes for evaluation, 
prevention, treatment, and rehabilitation of athletic-related injuries, as well as, referral of 
student-athletes for medical or emergency care.  The following procedures are in effect: 
 

• Student-athletes should contact the athletic trainer immediately in case of 
sports related illness or injury, no matter how minor 

• Student-athletes should report for treatment prior to practice or competition 
• Student-athletes should follow all recommendations and guidelines regarding 

treatment and rehab as set by the trainer 
• The trainer has the right to prohibit student-athletes from practice and/or 

competition when deemed appropriate or necessary 
• Failure to follow recommended treatment, rehabilitation, or medical follow-up 

may result in suspension and/or loss of eligibility to participate in practice 
and/or competition for a specified time which will be determined by the 
Athletic Director in consultation with the trainer and the appropriate coach 

• Any equipment (braces, crutches, ace bandages, etc.) is to be returned when 
no longer needed. 

 
INSURANCE 

 
 Student-athletes must understand the inherent risk involved in interscholastic 
athletics.  This risk can involve serious physical or even fatal injuries.  As a result, Mount 
Saint Joseph Academy requires all student-athletes to have their own basic health and 
accident insurance policy, which does not exclude participation in athletics.  
 
 The following procedures are to be followed and it is important that the student-
athlete and her parents or guardians are fully aware of these procedures and their 
implications: 

• PIAA physical examinations are required for all student-athletes 6 weeks prior to 
participation in any athletic practice or competition.  Students are responsible for 
procuring a physical exam on their own and will assume any financial obligation 
for such an exam. 

• A certified athletic trainer is available for athletic injury and for referral of athletes 
for emergency and further medical care at all home athletic contests. 

 
 



 
 

 
ATHLETIC AWARDS 

 
 The Athletic Department conducts a Sports Banquet at the conclusion of each 
interscholastic season.  During the program, student-athletes and coaches are 
recognized for their outstanding athletic and academic achievements during the year. 
  The following awards are presented: 
 
 First Year Award   JV or Varsity letter and pin 
 Two Year Award   Year pin 
 Three Year Award   Year pin 
 Four Year Award   Year pin and star pin 
 
 Additional awards will also be presented each year by coaches 

1. Coaches award 
2. Rookie award 
3. Spirit award 
4. Most Improved award 

 
 
Earning a Varsity Letter 
 
All athletes must meet the following requirements to be eligible to receive a Varsity 
Letter. 
 

1. The sport must be officially sanctioned by the National Federation, PIAA and 
MSJA 

2. A full-time coach must be selected by the administration and employed by 
MSJA 

3. The athlete must comply with all requirements regarding eligibility in terms of 
her enrollment and academic standing 

4. The athlete must have attended practices and meetings as designated by the 
coaching staff 

5. The athlete must not have violated any rules, regulation, or policies regarding 
alcohol, nonprescription drugs, or tobacco products 

6. The athlete must have competed in an appropriate number of varsity 
competitions as designated by each coaching staff per sport (usually at least 
one half) 

7. The athlete must complete the season in a satisfactory manner 
8. The athlete must turn in all equipment and/or uniforms issued to her by the 

coaches 
9. The athlete must not have violated any rules, regulations, or policies 

regarding criminal activity requiring a police report 
10. An athlete could receive a varsity letter if the coaching staff feels the athlete 

was an integral part of the team and did the best she could considering her 
physical abilities and year of graduation 

11. All athletes will be awarded a JV award if they do not earn a Varsity award 
 

 



 
 
 

SPORTS CAPTAINS RESPONSIBILITIES 
 

Characteristics of Effective Captains 
 

1. Set a good example academically 

2. Set a good example athletically by attending all practices and games and 
working hard and training hard, doing extra, exhibiting good sportsmanship, 
and being a positive influence on and off the field 

 

3. Organize game day set-up: water, cups, ice, timing and scoring equipment 
etc. 

 
4. Organize post game clean up.  This is not the coaches job 

5. Thank all officials after termination of the games 

6. Help with game advertisement or publicity 

7. Help with uniform collection at the end of the season 

8. Hold team meetings for spirit and moral periodically throughout the season 
when needed 

 
9. Plan post season get together and thank-you for coaches 

10. Lead the warm-up before practice and matches 

11. Eliminate any hazing of younger athletes 

 

The Power of a Leader 

“True Leaders are not those who strive to be first but those who are first to strive and 
who give their all for the success of the team.  True Leaders are first to see the need, 
envision the plan, and empower the team for action.  By the strength of the Leader’s 
commitment, the power of the team is unleashed!” 
   -Author Unknown 

 

 

 



 

STUDENT ATHLETE CONTRACT 

 

I, _______________________________________________________, while a 

participant on the __________________________________________ team promise to: 

 
1. Attend all practices and meetings faithfully 

2. Contact a coach personally before the practice or meeting if I must 

miss it 

3. Faithfully attend all competitions in uniform 

4. Contact a coach or Athletic Director personally if I am unable to 

attend a competition  

5. Maintain my eligibility and academic standing 

6. If involved in an outside sport, I understand my commitment to the 

Mount team comes first.  If I quit or are removed from the team, I 

forfeit my next athletic season.  Written permission from the 

Athletic Director is required before a quitting team.  

7. Be well-groomed, especially at competitions 

8. Refrain from using drugs, alcohol, tobacco products, and inhalants 

9. Replace any equipment or uniform issued to me, either by 

payment or the equivalent of the lost article 

10. Turn in before the first practice all necessary forms issued to me 

by the coach or Athletic Director 

11. Report any personal injury or teammate’s injury to a coach 

immediately 

12. Follow all reasonable requests made by the Athletic Director and 

coaches, especially those involving practice, diet, rest and 

competitions 
 

__________________________________________________________
 Athlete’s Signature

       

 __________________________________________________________
 Parent/Guardian’s Signature



     
 

Social Networking Policy 
Mount Saint Joseph Academy 

Athletic Department 
  
Student-athletes should be concerned with any behavior that might embarrass themselves, their 
families, their teams, and/or Mount Saint Joseph Academy. This includes any activities conducted 
online.  
  
As a student-athlete participating in interscholastic sports at Mount Saint Joseph Academy, you 
are a representative of the school and are always in the public eye.  Please keep the following 
guidelines in mind as you participate on social networking web sites.  
  
  Before participating in any online community understand that anything posted online is  
 available to anyone in the world.  Any text or photo placed online is completely out of your  
 control the moment it is placed online – even if you limit access to your site.  
  
  You should not post information, photos, or other items online that could embarrass you, 
your family, your team, the athletic department or Mount Saint Joseph Academy.  
  
  You should not post your home address, local address, phone number(s), birth date, or 
other personal information as well as your whereabouts or your plans.  You could be opening up  
 yourself to predators.  
  
  Colleges and scholarship committees now search these sites to screen candidates and 
applications.  
  
The malicious use of on-line social networks such as derogatory language about any member of 
the PIAA community, demeaning statements about or threats to any third party, and incriminating 
photos or statements depicting hazing, sexual harassment, vandalism, stalking, underage drinking, 
illegal drug use or other inappropriate behavior will be subject to disciplinary action by the 
Director of Athletics.  Sanctions may include written notification requiring that the unacceptable 
content be removed, temporary suspension from the team, and dismissal from the team.  
  
Failure to agree and adhere to this Code of Conduct can result in actions ranging from reprimand 
or suspension to dismissal from the program.  It is the Athletic Department’s intention to achieve 
a level of behavior that reflects positively on all of us.  This Code of Conduct is in addition to any 
specific team policies established by your coach, as well as all guidelines established by Mount 
Saint Joseph Academy that apply to all students.  
  
I understand and agree that I am required to know, understand and follow the standards in the 
Mount Saint Joseph Academy.  
  
  
Signature of Student _________________________________________________  
 
Signature of Parent __________________________________________________ 
  



 Sport  ______________________________     Date__________________________________ 
 

                                      

 
Student Athlete Name           
    Last     First   M.          Date of Birth 
   
By signing this authorization, I authorize NovaCare Rehabilitation and their designated 
Janet Columbro, Athletic Trainer assigned to Mount Saint Joseph Academy  to act in 
the capacity of an approved medical provider to use and disclose the above persons’ 
health information to appropriate medical professionals, coaches, assistant coaches and 
other athletic staff as reasonable and necessary in order to further this individual’s injury 
care so that they may make decisions regarding their athletic ability and suitability to 
compete while participating as a student-athlete. 
 
I understand that if the individual(s) to which this information is released are not health 
care providers, health plans or health care clearinghouses subject to the federal Health 
Insurance Portability and Accountability Act (HIPAA) privacy rules, the health information 
disclosed pursuant to this authorization may be redisclosed by such individuals without 
obtaining my authorization. 
 
I further understand that I have the right to revoke this authorization at any time and that 
the revocation must be in writing and directed to NovaCare Rehabilitation.  I am aware 
that my revocation will not be effective as to uses and/or disclosures of my health 
information that have already been made in reliance upon this authorization.  This 
authorization will remain in effect until one calendar year past the date of my signature. 
 



I have had the opportunity to review and understand the contents of this form.  By signing this form, 
I am confirming that it accurately reflects my wishes.    
 
___________________________________________                        _________________________  

Participant Signature                                                                        Date  
 
 
If signed by a Personal Representative, complete the following: 
 Name of Personal Representative (please print): _______________________________________ 

Relationship to Participant or Nature of Authority: ___________________________________
 

Phone Number of where you can be contacted: ___________________________ 
 
___________________________________________                        _________________________ 
Personal Representative Signature Date  
 

 
 
 

STUDENT-ATHLETE HANDBOOK REVIEW FORM 
 

 I have reviewed thoroughly the policies and regulations in the Mount Saint 
Joseph Academy Student-Athlete Handbook and understand the rules and regulations 
set by the school and athletic department for the student-athlete. 
 
 
 
 

Student-athlete (Print Name):______________________ Sport_____________________  
   
 
 
 

Signature __________________________________ Date _______________________ 

(e.g. Guardian, Parent, Power of Attorney) 


